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Create Online Registry Account

Complete
Registration 1. Gotoonlineregistry.lawlink.nsw.gov.au
Form 2.

Select the I'm not a robot checkbox

B! NSW Online Registry
A, Counts and Tibunals

Help NSW Online Registry cater for the increased
demand for online services

Please confirm you are a person 10 continus to Online Registry

3. Select the images that relate to the given word
4. Click VERIFY

ué- NSW Online Registry
B, couns ana mounais

D5

5. Click Continue

{#45/  NSW Online Registry
eyl cours ane umss

Help NSW Online Registry cater for the increased
demand for online services

Plesse confir you are 2 person ta caninue to Online Registry




Create Online Registry Account

Complete
Registration
Form (cont’)

6.

9.
10.

Select Register

NSW Online Registry

Welcome to

NSW Online Registry

Find out more st Oniee sty BRREITRSS of ccouents soiatie

Complete the following fields:
a. First name
b. Surname
c. Email

Click Next

1

Create account

User details

Select lam from a business, government or organisation

Select an option that suits you

NOTE: In this example | work for a Local State or Commonwealth government

1.

agency will be selected

Click Next

Create account

Which of these best describes you? -

Err——

1 am representing myself




Create Online Registry Account

Complete
Registration
Form (cont’)

14.

15.

16.

17.
18.
19.
20.

Select am an authorised officer

Select the confirmation checkbox

Create account

Which option best describes your position in that agency m
a Ii I
[ee ]

Complete the following fields:
a. Date of Birth
b. Residential Address

Click Next

Please complete the details below:

i m
i m a

Enter a password for your online account

Password

swords must contain at least 7 characters and
at least o cter (3-z); and at least one number (0-9). For exa
Passworc

Re-type password a

Select 2 secret questions

Type your answers to each of the secret questions
Select the terms and conditions checkbox
Click Submit

Secret questions
Please select or create two secret questions. You will be asked these if you forget your password




Create Online Registry Account

Verify Your
Email Address

21. Your username and verification code is sent to the email
address entered in step 7

NOTE: The email may take up to 30 minutes to arrive. Please also check your
spam or junk folders.

22. Enterthe verification code
23. Click Validate

I/ l\ /2 ( 3 @
R e p—e

Verify your email address

has been sent to It
nge the email address linked o your Online Registry p

An
o 30
nol

Enter your verification code

Please enter the eight digit code to activate your account:

24, Enter the user name received in your email
25. Typeyour password

26. Select the termsand conditions checkbox
27. ClickLoglIn

i@l NSW Online Registry

Courts and Tribunals

Don't have an account?

By registering for Online Registry secure Login

EE m
d for a case
i
tem




Create Online Registry Account

Verify Your

) 28. Select the drop to select a form of identification to verify
Identity

your identity

29. Select the form of identification you have

NOTE: In this example Driver’s Licence will be shown

Verify your identity

To verify your identity you'll need to match your details against 2-4 different ID sources.

Get started with your first 1D source below.

Choose one of these ID sources: Or you can

Driver's licence plete later
|

Medicare card

Australian citizenship certificate

Birth certificate

Marriage certificate

Change of name certificate

Upload an ID document

30. Complete the fields
31. Select the checkbox
32. Click Verify these details

i&md NSW Online Registry

Courts and Tribunals

Verify your identity

To verify your identity you'll need to match your details against 2-4 different |D sources.

Get started with your first ID source below.

Driver's licence © | choose s ferent Io oglion - m

State/Territory

First name Middle name{s) Surname

Date of birth (DDAM/ Y

05/06/1980

1 gy tot my abore omato s chcd vith h issue or il Record Foier | m




Create Online Registry Account

Verify Your

Identity 33. Repeat the steps with another form of identification
(cont’)

34. Select the checkbox
35. Click Verify these details

NOTE: In this example Medicare Card will be shown

ffmd NSW Online Registry

Courts and Tribunals

Verify your identity
@ Your New South Wales driver's licence was verified

Now, verify against another ID source below.

Medicare card ef cnoose s diterent 1D option -
Select your card type:

Australian citizen card ==

Medicare card number @ Individual reference number @

Full name (as it appears on the card
Ivan Pena

My name wraps across multiple lines on my card

Date of birth (DOMMWYYYY)

05/06/1980
Card expiry date (MM/YY) @
-1
Dagree that my above ig icked with the Issuer or Official Record Holder

36. Youruseraccount has been setup

Associate
Account to an 37. Follow theinstructions to associate your user account

eOrganisation with an eOrganisation

NSW Online Registry

Courts and Tribunals

FAGs

UESSWER Court Lists Probate Transcripts

Manage profile XML filing

23 party to 3 case. To use seoure servioes, your organisation nesss fo be registered

o assaciate you to the sOrganisation. You will nsed to provids them with your




