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Add Delegate to Your Profile

Add Delegate 1. Hoveroveryouriconinthe topright

2. Clickthe drop downarrow
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Go to NCAT website

3. Select Manage account
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4. Select the delegatestab

Online services

NSW Online Registry

Courts and Tribunals

RD
Home  Courtlists  Help
Manage profile (0)
Rachel Day profile Rachel Day delegates
i
User details Permissions
Name Rachel Day File document
Username rday004 iew case information
Password | £ 3 Administer eOrg
Filot user
Secret questions
Email tammy.pena@justice.nsw.gov.au #' m

I want approved forms to be sent to the above email address
Profie status Active

Reason for change of status

Maximum 200 characters
Inactivate

5. Click Add your delegates

Online services

NSW Online Registry

Courts and Tribunals

RD

Home Court Lists Help

Manage profile

Rachel Day profile Rachel Day delegates

‘This page allows you to add o remove delegates. You can filter the list of delegates by their permissions.

Fillerby: Al v Go

Add your delegates




Add Delegate to Your Profile

Add D’elegate 6. Selecttheusertoaddasadelegate
(cont’)

7. Click Save

Oniine sefvices

NSW Online Registry

Courts and Tribunals
Home Court Lists Help

Manage profile

Add your delegates

Rachel Day delegates

This page shows you a list of paople who ars listad as delegates for your eOrganisation. Sslect the check box next to the name of the parson you wish to add s your own
delegate. You can fiter the list of delegates by their permissions.
Delegates associated with Real Estate Agency - 42986

Fiter by: | Al v Go

Name + Username + Permission to file documents? Permission to view case information?
Parks, Peter

Status =
pparks0nt

Active
- m .

NOTE: Only users associated to your eOrganisation can be added a delegate

Yes Yes

Remove

8.
Delegate

Toremove a delegate, click the red X
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NSW Online Registry -
Courts and Tribunals
Home  Courtlists  Help
Manage profile
Rachel Day profile Rachel Day delegates
This page allows you to add or remove delegates. You can filter the list of delegates by their permissions.
Filter by: | All v 6o
Name . Username 5 Permission fo file documents Permission to view case information Status Action
Parks, Peter pparks001 Yes.

Ves Active:

‘Add your delegates

9.

Click OK on the confirmation message
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Rachel Day delegates.

‘This page allows you to add of remove delegates. You can{

U SUre yOu Want to remove tha icar?
Filter by v Go

. Username =

% Permission (o meuveumens

Name

e information statws Action
pparks001 Yes

Parks, Peler

Active ®






